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Lostwithiel Town Council

Neighbourhood Development Plan

Steering Group Terms of Reference Adopted August 16 2016 

1 Background

dŚĞ�ϮϬϭϭ�>ŽĐĂůŝƐŵ��Đƚ�ĞŶĂďůĞƐ�ĐŽŵŵƵŶŝƟĞƐ�ƚŽ�ƉƌŽĚƵĐĞ�Ă�EĞŝŐŚďŽƵƌŚŽŽĚ��Ğǀ ĞůŽƉŵĞŶƚ�WůĂŶ�ƐŽ�ƚŚĂƚ�
ĐŽŵŵƵŶŝƟĞƐ�ĐĂŶ�ŝŶŇƵĞŶĐĞ�ůĂŶĚ�ƵƐĞ�ĂŶĚ�ĚĞǀ ĞůŽƉŵĞŶƚ͘ �>ŽƐƚǁ ŝƚŚŝĞů�dŽǁ Ŷ��ŽƵŶĐŝů�;dŚĞ��ŽƵŶĐŝůͿ�ŚĂƐ�ďĞĞŶ�
ĚĞƐŝŐŶĂƚĞĚ�ďǇ��ŽƌŶǁ Ăůů��ŽƵŶĐŝů�ĂƐ�ƚŚĞ�ƌĞƐƉŽŶƐŝďůĞ�ďŽĚǇ�ĨŽƌ�ƚŚĞ�ƉƌĞƉĂƌĂƟŽŶ�ŽĨ�ƚŚĞ�>ŽƐƚǁ ŝƚŚŝĞů�WĂƌŝƐŚ�ƉůĂŶ͘ ��dŚĞ�
ƉƵƌƉŽƐĞ�ŽĨ�ƚŚĞ�>ŽƐƚǁ ŝƚŚŝĞů�̂ ƚĞĞƌŝŶŐ�' ƌŽƵƉ�;ƚŚĞ�' ƌŽƵƉͿ�ŝƐ�ƚŽ�Žǀ ĞƌƐĞĞ�ƚŚĞ�ƉƌĞƉĂƌĂƟŽŶ�ŽĨ�ƚŚĞ�EĞŝŐŚďŽƵƌŚŽŽĚ�WůĂŶ�
for Lostwithiel Town Council.

2 Principles

dŚĞ�' ƌŽƵƉ�ǁ ŝůů�ƵŶĚĞƌƚĂŬĞ�ƚŚĞ�ƉƌŽĐĞƐƐ�ŝŶ�Ă�ĚĞŵŽĐƌĂƟĐ͕�ƚƌĂŶƐƉĂƌĞŶƚ�ĂŶĚ�ĨĂŝƌ�ĨĂƐŚŝŽŶ͕ �ĞŶĐŽƵƌĂŐŝŶŐ�ǁ ŝĚĞƐƉƌĞĂĚ�
ƉĂƌƟĐŝƉĂƟŽŶ�ĂŶĚ�Őŝǀ ŝŶŐ�ĞƋƵĂů�ĐŽŶƐŝĚĞƌĂƟŽŶ�ƚŽ�ŽƉŝŶŝŽŶƐ�ĂŶĚ�ŝĚĞĂƐ�ĨƌŽŵ�Ăůů�ŵĞŵďĞƌƐ�ŽĨ�ƚŚĞ�ĐŽŵŵƵŶŝƚǇ͘��ůů�
ĚĞĐŝƐŝŽŶƐ�ŵĂĚĞ�ƐŚĂůů�ďĞ�ĨƵůůǇ�Ğǀ ŝĚĞŶĐĞĚ�ĂŶĚ�ƐƵƉƉŽƌƚĞĚ�ƚŚƌŽƵŐŚ�ĐŽŶƐƵůƚĂƟŽŶ�ǁ ŝƚŚ�ƚŚĞ�ůŽĐĂů�ĐŽŵŵƵŶŝƚǇ͘

3 dĂƐŬƐ�Θ��ĐƟǀ ŝƟĞƐ

a. dŽ�ƐƵƉƉŽƌƚ�ĂŶĚ�ƉƌŽŵŽƚĞ�ƚŚĞ�ƉƌĞƉĂƌĂƟŽŶ�ŽĨ�ƚŚĞ��ŽƵŶĐŝů͛Ɛ�EĞŝŐŚďŽƵƌŚŽŽĚ��Ğǀ ĞůŽƉŵĞŶƚ�WůĂŶ�ĨŽƌ�ƚŚĞ�
ĚƵƌĂƟŽŶ�ŽĨ�ƚŚĞ�ƉƌŽũĞĐƚ͖

b. Ensure that the Council is fully informed throughout the process and that all appropriate decisions as set
out in Appendix ONE are referred to them;

c. WƌŽĚƵĐĞ͕�ŵŽŶŝƚŽƌ�ĂŶĚ�ƵƉĚĂƚĞ�Ă�ƉƌŽũĞĐƚ�ƟŵĞƚĂďůĞ�ŝŶ�ŽƌĚĞƌ�ƚŚĂƚ�ƚŚĞ�ƉƌŽĐĞƐƐ�ŝƐ�ĚĞĂůƚ�ǁ ŝƚŚ�ŝŶ�ĂŶ�Ğĸ ĐŝĞŶƚ�
ĂŶĚ�ƟŵĞůǇ�ŵĂŶŶĞƌ͘

d. WƌŽĚƵĐĞ�Ă�ĐŽŶƐƵůƚĂƟŽŶ�ĂŶĚ�ŝŶǀ Žůǀ ĞŵĞŶƚ�ƐƚĂƚĞŵĞŶƚ͕ �ƐŚŽǁ ŝŶŐ�ŚŽǁ �ƚŚĞ�ƉƵďůŝĐ�ǁ ŝůů�ďĞ�ŝŶǀ Žůǀ ĞĚ�ƚŚƌŽƵŐŚŽƵƚ�
the process;

e. Undertake evidence gathering and analysis.
f. , ĞůƉ�ƚŽ�ŝĚĞŶƟĨǇ�ƐŽƵƌĐĞƐ�ŽĨ�ĨƵŶĚŝŶŐ͖
g. WƵďůŝĐŝƐĞ�ƚŚĞ�ĚĞǀ ĞůŽƉŝŶŐ�ƉůĂŶ�ƚŽ�ŝŶĨŽƌŵ�ĂŶĚ�ĞŶŐĂŐĞ�ƚŚĞ�ĐŽŵŵƵŶŝƚǇ�ƚŽ�ĞŶƐƵƌĞ�ƚŚĂƚ�ŝƚ�ŝƐ�ƌĞƉƌĞƐĞŶƚĂƟǀ Ğ�ŽĨ�

the views of local residents.
h. D ĞĞƚ�ƌĞŐƵůĂƌůǇ�ƚŽ�ĂŐƌĞĞ�ĂĐƟŽŶƐ�ĂŶĚ�ĚŝƐĐƵƐƐ�ŝƐƐƵĞƐ͘
i. WƌŽĚƵĐĞ�ƌĞĐŽƌĚƐ�ŽĨ�' ƌŽƵƉ�ŵĞĞƟŶŐƐ�ĂŶĚ�ŵĂŬĞ�Ăǀ ĂŝůĂďůĞ�ƚŽ�ƚŚĞ��ŽƵŶĐŝů͕�' ƌŽƵƉ�ŵĞŵďĞƌ�ĂŶĚ�ƚŚĞ�ƉƵďůŝĐ͘

NOTE: The Town Council remains the accountable body for the project and all delegated powers for the Group
must be exercised in accordance with Appendix ONE

4 Membership

a. Members of the group will be appointed by the Council and will be volunteers from the community and
Town Councillors.

b. Membership of the Group will be limited to 12 persons
c. dŚĞ�' ƌŽƵƉ�ƐŚĂůů�ďĞ�ƋƵŽƌĂƚĞ�ǁ ŚĞŶ�Ăƚ�ůĞĂƐƚ�ϰ�ǀ ŽƟŶŐ�ŵĞŵďĞƌƐ�ĂƌĞ�ƉƌĞƐĞŶƚ͘
d. Member’s main residence must usually be in Lostwithiel. Anybody living outside Lostwithiel, but running

an established business in the town, may be a member subject to there being no conflict of interest. 
Members of the Council may all be members of the Group.

e. /Ĩ�Ă�ŵĞŵďĞƌ�ĨĂŝůƐ�ƚŽ�ĂƩ ĞŶĚ�ϰ�ĐŽŶƐĞĐƵƟǀ Ğ�ŵĞĞƟŶŐƐ�ƚŚĞǇ�ǁ ŝůů�ďĞ�ĚĞĞŵĞĚ�ƚŽ�ŚĂǀ Ğ�ƌĞƐŝŐŶĞĚ�ĨƌŽŵ�ƚŚĞ�' ƌŽƵƉ
f. dŚĞ��ŽƵŶĐŝů�Θ��ŽƌŶǁ Ăůů��ŽƵŶĐŝů�ƐƚĂī �ĐĂŶŶŽƚ�ďĞ�ǀ ŽƟŶŐ�ŵĞŵďĞƌƐ�ďƵƚ�ĂƌĞ�ĂďůĞ�ƚŽ�ĂƩ ĞŶĚ�ŵĞĞƟŶŐƐ�ĂŶĚ�

contribute to the discussions as required.
5 Roles within NP Steering Group

a. dŚĞ�' ƌŽƵƉ�ƐŚĂůů�ĞůĞĐƚ�Ă��ŚĂŝƌŵĂŶ�ĂŶĚ�̂ ĞĐƌĞƚĂƌǇ͘��/Ĩ�ƚŚĞ��ŚĂŝƌŵĂŶ�ŝƐ�ƵŶĂďůĞ�ƚŽ�ĂƩ ĞŶĚ�Ă�ŵĞĞƟŶŐ�ƚŚĞŶ�Ă�
ƚĞŵƉŽƌĂƌǇ��ŚĂŝƌŵĂŶ�;ƐĞůĞĐƚĞĚ�ĨƌŽŵ�ƚŚĞ�ŽƚŚĞƌ�ŵĞŵďĞƌƐͿ�ǁ ŝůů�ďĞ�ĞůĞĐƚĞĚ�ĨŽƌ�ƚŚĂƚ�ŵĞĞƟŶŐ͘

b. dŚĞ�̂ ĞĐƌĞƚĂƌǇ�ǁ ŝůů�ƉƌĞƉĂƌĞ�ĂŐĞŶĚĂƐ͕ �ƚĂŬĞ�ŵŝŶƵƚĞƐ͕ �ƌĞĐŽƌĚ�ŵĂŝŶ�ĚĞĐŝƐŝŽŶƐ�ĂŶĚ�ĂĐƟŽŶƐ�ƉŽŝŶƚƐ͕ �ŵĂŬĞ�ƚŚĞ�
approved minutes available to the general public and keep a list of group member’s contact details which
will be copied to the Council
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c.        The secretary maybe a member of staff of the Council,
Ě͘ ��������E ŽƟĐĞƐ�ĂŶĚ�ĂƐƐŽĐŝĂƚĞĚ�ƉĂƉĞƌƐ�ƐŚĂůů�ŶŽƌŵĂůůǇ�ďĞ�ĚĞƐƉĂƚĐŚĞĚ�ƚŚƌĞĞ�ĐůĞĂƌ�ǁ ŽƌŬŝŶŐ�ĚĂǇƐ�ďĞĨŽƌĞ�ƚŚĞ�

ŵĞĞƟŶŐ�ďǇ�ĞŵĂŝů�Žƌ�ĂŐƌĞĞĚ�ĂůƚĞƌŶĂƟǀ Ğ�ĂŶĚ�Ă�ĐŽƉǇ�ŽĨ�ƚŚĞ�ŵĞĞƟŶŐ�ĂŐĞŶĚĂ�ǁ ŝůů�ďĞ�ƉƵďůŝƐŚĞĚ�ŽŶ�ƚŚĞ�EW�
ǁ ĞďƐŝƚĞ�;ǁ ŚĞŶ�ĂĐƟǀ ĂƚĞĚͿ�ĂŶĚ�ƚŚĞ��ŽƵŶĐŝů�ŶŽƟĐĞ�ďŽĂƌĚ͘

Ğ͘��������dŚĞ��ŽƵŶĐŝů�ǁ ŝůů�ĂƉƉŽŝŶƚ�ĨƌŽŵ�ŝƚƐ�Žǁ Ŷ�ŵĞŵďĞƌƐ�Ă�EĞŝŐŚďŽƵƌŚŽŽĚ�WůĂŶ�ƉŽƌƞŽůŝŽ�ŚŽůĚĞƌ�ǁ ŚŽ�ǁ ŝůů�ďĞ�Ă�
member of the Group and responsible for liaison with the Council.

6. D ĞĞƟŶŐƐ

a. dŚĞ�' ƌŽƵƉ�ƐŚĂůů�ŵĞĞƚ�Ăƚ�ůĞĂƐƚ�Ɛŝǆ�ƟŵĞƐ�Ă�ǇĞĂƌ
b. dŚĞ�ƉƵďůŝĐ�ĐĂŶ�ŽďƐĞƌǀ Ğ�ƚŚĞ�ŵĞĞƟŶŐ�ĂŶĚ�ƐƉĞĂŬ�Ăƚ�ƚŚĞ��ŚĂŝƌŵĂŶ͛ Ɛ�ĚŝƐĐƌĞƟŽŶ
c. K ƚŚĞƌ�ƐƚĂŬĞ�ŚŽůĚĞƌƐ�Žƌ�ŝŶƚĞƌĞƐƚĞĚ�ƉĂƌƟĞƐ�ŵĂǇ�ďĞ�ŝŶǀ ŝƚĞĚ�ƚŽ�ĂĚĚƌĞƐƐ�ƚŚĞ��' ƌŽƵƉ

7. Finance
a. All grants and funding will be applied for and held by the Council.
b. dŚĞ�' ƌŽƵƉ�ǁ ŝůů�ŶŽƟĨǇ�ƚŚĞ��ŽƵŶĐŝů�ĂƐ�ƉĞƌ�ƚŚĞ��ĞůĞŐĂƚĞĚ�WŽǁ ĞƌƐ�ƐĞƚ�ŽƵƚ�ŝŶ��ƉƉĞŶĚŝǆ�KE ��ŽĨ�ĂŶǇ�

planned expenditure before it is incurred
c. &ŝŶĂŶĐĞ�ĚĞĐŝƐŝŽŶƐ�ǁ ŝůů�ďĞ�ƌĞĐŽƌĚĞĚ�ŝŶ�ƚŚĞ�' ƌŽƵƉ�ŵĞĞƟŶŐ�ŵŝŶƵƚĞƐ�

8. Conduct

Ă͘ ��������/ƚ�ŝƐ�ĞǆƉĞĐƚĞĚ�ƚŚĂƚ�Ăůů�' ƌŽƵƉ�ŵĞŵďĞƌƐ�ǁ ŝůů�ĂďŝĚĞ�ďǇ�ƚŚĞ�ƉƌŝŶĐŝƉůĞƐ�ĂŶĚ�ƉƌĂĐƟĐĞ�ŽĨ�ƚŚĞ�dŽǁ Ŷ��ŽƵŶĐŝů�
�ŽĚĞ�ŽĨ��ŽŶĚƵĐƚ�ŝŶĐůƵĚŝŶŐ�ĚĞĐůĂƌĂƟŽŶƐ�ŽĨ�ŝŶƚĞƌĞƐƚ͘

ď͘ ��������t ŚŝůƐƚ�D ĞŵďĞƌƐ�ĂƐ�ŝŶĚŝǀ ŝĚƵĂůƐ�ĐĂŶ�ďĞ�ĂĐĐŽƵŶƚĂďůĞ�ƚŽ�ƚŚĞŝƌ�ƉĂƌĞŶƚ�ŽƌŐĂŶŝǌĂƟŽŶƐ͕ �ƚŚĞ�' ƌŽƵƉ�ĂƐ�Ă�ǁ ŚŽůĞ�
ŝƐ�ĂĐĐŽƵŶƚĂďůĞ�ƚŽ�ƚŚĞ��ŽƵŶĐŝů�ĂŶĚ�ǁ ŝĚĞƌ�ĐŽŵŵƵŶŝƚǇ�ƚŽ�ĞŶƐƵƌĞ�ƚŚĂƚ�ƚŚĞ�WůĂŶ�ƌĞŇĞĐƚƐ�ƚŚĞŝƌ�ĐŽůůĞĐƟǀ Ğ�
ĞǆƉĞĐƚĂƟŽŶƐ͘

c. The Group will achieve this by;
ŝ͘����ĞŝŶŐ�ĐůĞĂƌ�ĂŶĚ�ŽƉĞŶ�ǁ ŚĞŶ�ƚŚĞŝƌ�ŝŶĚŝǀ ŝĚƵĂů�ƌŽůĞƐ�Žƌ�ŝŶƚĞƌĞƐƚƐ�ĂƌĞ�ŝŶ�ƉŽƚĞŶƟĂů�ĐŽŶŇŝĐƚ�ǁ ŝƚŚ�ƚŚĞ�

ŽďũĞĐƟǀ ĞƐ�ŽĨ�ƚŚĞ�ƉůĂŶ͖
ii. Treat everyone with dignity, courtesy and respect regardless of their age, gender, sexual

ŽƌŝĞŶƚĂƟŽŶ͕ �ĞƚŚŶŝĐŝƚǇ͕�Žƌ�ƌĞůŝŐŝŽŶ�ĂŶĚ�ďĞůŝĞĨ͖ �ĂŶĚ�
ŝŝŝ͘��ĐƟǀ ĞůǇ�ƉƌŽŵŽƚĞ�ĞƋƵĂůŝƚǇ�ŽĨ�ĂĐĐĞƐƐ�ĂŶĚ�ŽƉƉŽƌƚƵŶŝƚǇ͘

9. Changes to the Terms of Reference

Any amendments to the terms of reference may be recommended by the Group for approval by the Council

10. �ŝƐƐŽůƵƟŽŶ
a. D ĞŵďĞƌƐ�ŵƵƐƚ�ĂŐƌĞĞ�ďǇ�Ă�ŵĂũŽƌŝƚǇ�ǀ ŽƚĞ�Ăƚ�Ă�' ƌŽƵƉ�ŵĞĞƟŶŐ�ƚŽ�ƌĞĐŽŵŵĞŶĚ�ƚŚĞ�ĚŝƐƐŽůƵƟŽŶ�ŽĨ�ƚŚĞ�

Group to the Council.
b. If the Council agree they will then dispose of any remaining funds held in accordance with grant

ĨƵŶĚĞƌ�ƐƟƉƵůĂƟŽŶƐ�Žƌ�ŝŶ�ƚŚĞ�ĐĂƐĞ�ŽĨ�ƚŚĞ��ŽƵŶĐŝů͛Ɛ�ƌŝŶŐ-ĨĞŶĐĞĚ�ƌĞƐĞƌǀ ĞƐ�ďǇ�ƌĞƐŽůƵƟŽŶ�ŽĨ�ƚŚĞ��ŽƵŶĐŝů͘

Issue TWO
2nd August 2016

These Lostwithiel Town Council Neighbourhood Plan Steering Group Terms of Reference were recommended to
>ŽƐƚǁ ŝƚŚŝĞů�dŽǁ Ŷ��ŽƵŶĐŝů�Ăƚ�ƚŚĞ�' ƌŽƵƉ�ŵĞĞƟŶŐ�ŚĞůĚ�ŽŶ�ϮϲƚŚ�:ĂŶƵĂƌǇ�ϮϬϭϲ ͘ ��/ƚ�ǁ ĂƐ�ƌĞƐŽůǀ ĞĚ�ďǇ��ŽƵŶĐŝů�Ăƚ�ŽŶ�ϮŶĚ�
&ĞďƌƵĂƌǇ�ϮϬϭϲ�ƚŚĂƚ�ƚŚĞƐĞ�dĞƌŵƐ�ŽĨ�ZĞĨĞƌĞŶĐĞ�ĂƌĞ�ĂĚŽƉƚĞĚ�ĂƐ�ĚƌĂŌĞĚ�ĂŶĚ�ƚŚĞǇ�ǁ ĞƌĞ�ŝŵƉůĞŵĞŶƚĞĚ�ďǇ�ƚŚĞ�' ƌŽƵƉ�
ĨƌŽŵ�ƚŚĞ�ŵĞĞƟŶŐ�ŽĨ�ϮϰƚŚ�D ĂǇ�ϮϬϭϲ ͘
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